Request for Quote (RFQ)
Writing Services

12/22/17

The purpose of this Request for Quote (RFQ) is to select a suitable contractor for the writing services that
will be included in the SER America Magazine, SER Annual Report web51te, and Op eds as needed The
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2. For all types of writing
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The scope of each task, deadline for completion and other modalities will be mutually agreed upon
through the focal point in writing in advance to each assignment.

3. Functional requirements

-Published writer with proven track record;

-Specialized in non-profit employment and training and education issues is a strong asset;
-Clear writing style;

-Excellent Communication skills, analytical skills and ability to do research;

-Sensitivity to the cultural context and focus audience;

-Adaptability and flexibility required to work under pressure and meet short deadlines; and
-Good Technology Skills

4, Requirements for Provider of Services

The service provider shall be an individual or an institution with relevant academic requirements and
professional experience. University degree in Communications, Jourratisii S Eaglish) Bisiriésys
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of two years of professional experience with non—profit organizations, newspapers, magazines,
foundations or donors would be an asset. Spanish proficiency is an added value.
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Written proposals are due by mail or email no later than 2 pm (CDT) on Friday, January 5, 2018.
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12. General and Contractual Conditions (for companies/institutions)

The general terms and conditions of the contractual agreement (“the Contract™) between SER-Jobs for
Progress National, Inc., and the selected bidder (“the Contractor”) will include provisions as set forth in
this section, and will cover the following issues:

-responsibilities, indemnities and liabilities of the Contractor(s) and SER-Jobs for Progress National, Inc.,
-conditions concerning the termination of the contract

-clear deliverables and acceptance procedures

-payment terms tied to the satisfactory completion of the work

-training and post implementation support
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13. Responsibility

The Contractor will be responsible to ensure that the services rendered under the Contract are in
gornggances it necificatione and writhin the time nrecerihad
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14. Source of Instruction
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21. Submission

The submission should include the following:
1. No more than three (3) pages narrati




